REQUEST FOR LEAVE OF ABSENCE (Holiday etc)
DURING TERM TIME
Today’s Date………………………………………….
Child’s Name ……………………………………………………	 Class …………….
Parent/s Name .……………….……………………………………………....................
I would like to request for my son/daughter to be absent from school on the following dates:
From: ___________________________________  (first day of holiday)
To:     ___________________________________  (last day of holiday)
The reason for this request:





Signed (Parent/Carer)……………………………………………….
================================================================
(For Office use only)
The above Leave of Absence request has been -
· agreed 
· declined
Comments _______________________________________________________
_________________________________________________________________
 _________________________________________________________________
Response sent by: 
Email:   (date) _________________________
Text:     (date) _________________________
Teacher informed 
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